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Welcome to the DRC INSIGHT Portal

Data Recognition Corporation (DRC) welcomes LAS Links educators to eDIRECT!
This website enables you to quickly and easily access all test administration tools in one location, from test preparation to reporting of your LAS Links test results.

To access your reports, authorized district and school personnel need to log onto the secure site with their e-mail address and password. To log on, press the Log
On link in the upper right of this page.

To find out more information about LAS Links, select the General Information link under All Applications at the top of this page. Then select Documents.

ACCESS ONLINE TOOLS TRAINING WITH GOOGLE CHROME

Publicly accessible versions of the Online Tools Training are available. Please copy the link below into Google Chrome to access these practice opportunities. Note
that Google Chrome is the only supported browser for this public version of the Online Tools Training.

WBTE Portal: https://wbte.drcedirect.com/LL/portals/l!

Terms of Use Contact Us DRC
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User Management
Adding/Editing Users
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DRCANSIGHT LASLINKS MYAPPLICATIONS ~

PARTICIPANT PREPARATION SCORING AND REPORTING

Student Management Report Delivery

Welcometot

Student Group Management Educator Scoring
Congratulations, you h S rS s TISTEttes Management Interactive Reports

Several helpful links ar{EUSS gV ER S n menu und

GENERAL INFORMATION

If you are having diffic TEST PREPARATION I - C page O

General Information
LASLinksHelpDesk@da

Test Management

866.282.2250 (7:00 a.m TECHNOLOGY SETUP

POST-TEST ACTIONS
ACCESS ONLINE Central Office Services

Student Management
Publicly accessible verd
browser for this public version of the Online Tools Training.

WBTE Portal: https://wbte.drcedirect.com/LL/portals/Il



Adding a Single User

User Administration

Edit User || Add Single User Upload Multiple Users

# Instruction

.0 Filters are required. See Instructional Text if unsure how to filter

Administration User Role District

LAS Links E District E SAMPLE DISTRICT - QGE
School First Name Last Name

(Al E | |
Email

| [] Hide Inactive Users

Find User Clear :

Users Profiles

[] | Trainer LAS Links

[ | Trainer LAS Links

LASLinksOnline@outlook.com

LLtrainer@Ll .com

Y

Action

Hlala
Ll
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Adding a Single User

User Administration

Edit User | Add Single User | Upload Multiple Users

* Indicates required fields

First Name Middle Initial Last Name

| R |

Email Address

| %

Administration User Role
LAS Links E * (Selact) E *
District School

& Tip: When you select a permission, its description will display below the list

Available Permissions Assigned Permissions

Administrator

Administrator - Mass Assign Role
Documents - Delete

Documents - Uplead

Documents - View

DRC IRS - Access

DRC IRS - District

DRC IRS - EPM

DRC IRS - Schocol

DRC IRS - Teacher

eDIRECT Setup - Document and Report -

AVAVE

To see the description, select a permission

o -
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Fill in the required information (anything with
an asterisk™)

Double check that you have typed in the email
address correctly as this will be the User’s
username and once saved cannot be edited
nor deleted.
* If done incorrectly, you will need to
inactivate the incorrect User and
create a correct User

Choose the desired Role and School then the
permissions (permission set). The
permissions matrix can be found in the Portal
User Guide.

When you click Save, the new User at the
email address provided, will get an auto email
from no-reply@datarecognitioncorp.com
allowing them access to their account.



mailto:no-reply@datarecognitioncorp.com

¢ e ¢ Uploading Multiple Users

User Administration /
Edit User | Add Single User | Upload Multiple Users

# Instructions
* Indicates required fields

Administration
LAS Links *

File

Browse... | *

Last ixame

First Name

User Listing

. First time? Download the File Layout (PDF document) and a Sample File (CSV text file).

Note: Once you have
uploaded the file, you must
assign permissions to each
User before they can gain
access to the Portal.
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LL_SampleUsers [Read-Only] - Excel

Insert Page Layout Farmulas Data
"D % [ catiori u oA E=Ee. g G
Em - $-% >
P“te‘. B I U- . H-p- =E==E=3E H- «o o
Clipboard & Font [P Alignment ra Mumber P
A3 W B || Mike
1 A B C D E F G H
| 1 |First NamiMiddle IniLast Name Email Add Role District Cc School Code
112 IJake C Lake Lake@San State
\3 IMike .l Doe MikeDoe( District 160
4 |Mary A Wakins  Mwakinsg District Te 789
1 5 |lane W Smith JaneSmitk School 2001 labc
6 |John Philps JPhilps@S Test Admi 6e78z 123456
B
8
9
1 10
11




Uploading Multiple Users

* Insert your District Code and School Codes in the corresponding columns. District and
School codes can be found by clicking on the District and School drop down buttons in
INSIGHT.

* If you are a large district and need a list of your school codes (as opposed to using the drop
down school list), please contact Tech Support.

|
District and School codes
are found in the drop down

User Administration

Edit User | Add Single User | Upload Multiple Users

Instructions menu(s)
. Filters are required. See Instructional Text if unsure how to filter |
B . District
Administration - User Role 15D - 1nu1u
LAS Links (All) hd
- "™ ISD - 100101912 -
School First Name
(o) o | |
EL - 101912102’

EL - 101512104
EL - 101912105
MAGNET SCHOOL - 101912478
EL - 101512273
EL - 101912274

- L
wser A




Assigning Permissions after Upload

e Refresh your screen until you see that the file successfully uploaded;
* Click on the edit button to add permissions en masse:

User Administration

Edit User | Add Single User | Upload Multiple Users

File successfully uploaded. Users have been successfully created and will receive emails with login instructions.
. Newly created users have very limited access. You should use the grid below to assign permissions.

Assign Permissions

Uploaded Users Assigned Permissions?

2 Schoal users O -

Upload Another File
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® e e Assigning Permissions after Upload

Assign Permissions

You can only assign permissions on this screen, not remove them.
L Permission(s) in the right-hand list will be added to the user profile(s) you
selected on the previous screen.

Permission-set
| ]
I

v ’\, its description will display below the

School

Available Permissions Assigned Permissions
Administrator

Administrator - Mass Assign Role A

Documents - Delete

Documents - Upload

Documents - View

eDIRECT Setup - Document and Report
Educator Scoring

Maintain Administration

Maintain Administration - Edit Applicatic
Online Testing - Secured Resources ¥
Online Testing Statistics

AW AVE:

To see the description, sefect a permission

'(,'ORI’()RA TION

Choose the
permission set
from the drop
down or choose
from the available
permissions.

The permissions
matrix may be
found in the Portal
User Guide



Assigning Permissions after Upload

* You will see confirmation that permissions were assigned successfully:

User Administration
Edit User | Add Single User | Upload Multiple Users /
Permissions were assigned for users with role of School

Assign Permissions

Uploaded Users Assigned Permissions?

2 School users

Upload Another File
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Editing a Single User Profile

User Administration

Edit User | Add Single User = Upload Multiple Users

# Instructions

. Filters are required. See Instructional Text if unsure how to filter

Administration User Role District
LAS Links E District E| SAMPLE DISTRICT - QQB
School First Name Last Name

(anl) [ ||

Email
| [] Hide Inactive Users

Find User @ VleW/Edlt

Users Profiles

Reset Deactlvate

User Accounts

B Last Name A First Name

1 | Trainer LAS Links LASLinksOnline@outlock.com EH@

] | Trainer LAS Links

trerot com Cla

* To edit one User at a time, find the User then click one of the action buttons.
* View/edit will allow you to change the Users permissions and to add another site to the
Users profile

Reset will provide the User with a new auto/activation email from no-
reply@datarecognitioncorp.com




Editing User Profiles en Masse

To edit multiple User permissions at a time, click on the profiles tab:

User Administration
Edit User | Add Single User

= Instructions

Upload Multiple Users

. Filters are required. See Instructional Text if unsure how to filter

Find User Clear

Users Profiles

Last Name 'y
ACCOUNT
Achord

|
(]
|
(]

Alamo

Administration User Role District

LAS Links E| [all) E Sales and Training Dist|2|
School First Name Last Name

(Al | | |
Email

[] Hide Inactive Users

User Profiles
First Name Administration
TRAINING michele@rusrus.com School LAS Links
JoAnn funny@elesl.com School LAS Links
Martina beatriz@test.com School LAS Links

99998
99998
99998

1023
1006
1006
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Editing User Profiles en Masse

Note: you may only change permissions en masse for Users with the same Role (i.e. District,

School - OR - Test Administrator);
e Click on the radio button of the Users whose permissions you need to change

User Administration
Edit User | Add Single User | Uplcad Multiple Users
B Instructions
. Filters are required. See Instructional Text if unsure how to filter

Administration User Role District

LAS Links E (all) E Sales and Training DistE|

School First Name Last Name

(i v | | |

Email

| | | Hide Inactive Users Click the “Role” header to
ngueer] (o] sort Users by Role

Users Profiles

User Profiles

Administration

A Last Name & First Name
[ | ACCOUNT TRAINING michele@rusrus.com School LAS Links 99998 1023
[]  Achord JoAnn funny@eleel.com School LAS Links 999498 1006
1| Alamo Martina beatriz@test.com Schaol LAS Links 99998 1006
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* e ¢ Editing Multiple User Profiles en Masse

* Once you have chosen the Users, click on the button of choice at the bottom of the page;
* A pop-up will appear, allowing you to do the task needed (i.e. Assign Permissions)

| Users ” Profiles |

User Profiles

B Last Name A First Name A Email e Administration 4 District

° m_z@tmm—m_
Assign Permissions Remove Permissions Assign Role Export All to Excel
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¢ e o Adding Multiple Schools to a User Profile

Edit User

First Name Last Mame

Email Address

|Samp|e | |Quir1r'|

4 Role 'y

Administration

LAS Links District

LAS Links School

Permissions
District

09998 - Sales and Training District

09999 - Sample District

Reset User Inactivate | Close

When you click the view/edit action button, a pop-up will appear;
Click Add then another popup will appear;

Choose the User Role, School and the permissions (permission set) the User should have at

that site; then click Save

Add Permissions

* Indicates required fields

Administration User Role
LAS Links E * (Select)
District School

Tip: When you select a permission, its description will display below the

list

Available Permissions

Assigned Permissions

Administrater

Administrator - Mass Assign Role
Documents - Delete

Documents - Upload

Documents - View

DRC IRS - Access

DRC IRS - District

DRC IRS - EFM

DRC IRS - School

DRC IRS - Teacher

eDIRECT Setup - Document and Report -

AV AV

To see the description, select a permission




Support

e LAS Links Help Desk:
— 866.282.2250
— 7:00a.m.-8:00 p.m. EDT
e |ASLinksHelpDesk@datarecognitioncorp.com

— If you already called in and have a case, provide your case number for
expedited service
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