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Introduction

DRC allows remote testing of TABE Online assessments. For remote testing, you will take your TABE test
during a web meeting coordinated by your TABE Test Administrator. Rules for remote testing are the same
as if you were taking the test on site.

Testing Requirements

Computer (desktop or laptop) or Chromebook

- Devices must be plugged in during testing

- Cell phones and iPads cannot be used for testing
Webcam

Microphone

Speakers or headphones

Wired (Ethernet) or WiFi Internet connection with at least 10 Mbps upload/download speeds
(Internet hot spots do not work)

Google Chrome browser (current version) available at: https://www.google.com/chrome/

Prior to Test Day

Confirm Your Computer is Ready for Testing

To verify your system meets the requirements for TABE, go to: www.DRCDeviceCheck.com then click
Run Test. Note: If any item or device fails the check, you need to fix the issue before testing. If you need
assistance, contact your Test Center.

DRC INSIGHT Device Readiness

To help deliver the best user testing experience when wsing DRC INSIGHT in remote testing zettings, DRC
recommends running the following Device Readiness checks to confirm your device meets the DRC INSIGHT

Remate Testing Device Requirements.
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Install the DRC INSIGHT Secure Extension

TABE tests require the DRC INSIGHT Secure Extension in your Chrome browser. The extension
must be installed before you can access your test. To install the extension, go to the Chrome

Web Store using this link: https://chrome.google.com/webstore/detail/drc-insight-secure-extens/
oggpaamoiadlkolcfeiimpjlmplhagpp.

Click Add to Chrome.
£ chromeweb store L hhanschsgdstaecognisncon com w
Home »* Exfenssons ¥ DRC BNSHZHT Secure Extension
PRE DRC INSIGHT Secure Extension
CHtered By: Doty Recognition Corparation
Seddr ek 1 | Productivity | L 70,000+ users

Click Add extension to confirm.

Dac  Add "DRC INSIGHT Secure Extension™?

It can:
Read and change your data on a number of websites

s
Show Details

Read your browsing history

'e.'dd EHE“E‘iD“ m

The extension is added to the Chrome Browser. The following screen displays as confirmation.

Q % 0Ofm
X |

------------- DRC INSIGHT Secure Extension has
---------- been added to Chrome

This icon will be visible when the extension can act

oh the current page.

Manage your extensions by clicking Extensions in the
Tocls menu.
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Confirm Access to the Web Meeting

You should receive an email from your TABE Test Administrator with test session details and a link for
joining the web meeting. Click the meeting link at any time prior to test day to confirm that your computer
is ready to run the meeting software. When you click the link, you may be prompted to download and/or
launch an application. Allow the application to download and launch. A message displays indicating that
the meeting hasn’t started or that no one else is in the meeting. You may be shown the option to join the
meeting. Do not join the meeting until your scheduled test time. At this point, you are confirming that your
computer is ready for testing.

On Test Day

You need:
* A quiet place where you will be undisturbed during testing

» Blank scratch paper and one or two regular pencils for working out problems

* A photo ID to show to your TABE Test Administrator

Not allowed during testing:
* Hand-held calculators. For test items that require a calculator, one will be provided in the online test
environment.

» Cell phones are not allowed unless requested by your TABE Test Administrator

The Web Meeting

When it is time for your scheduled test, you will join a web meeting with your TABE Test Administrator
and other students. Use the link provided in your Web Meeting Invitation to access the meeting. You may
have to wait for the TABE Test Administrator to admit you. Your TABE Test Administrator will provide you
with further instructions.

* The Web Meeting, including the feed from your camera, will be recorded.

*  Your Web Meeting may include Private Sessions or Breakout Rooms. These are private chat rooms
for you and your TABE Test Administrator. This is where you will show the TABE Test
Administrator your photo ID, and where the TABE Test Administrator will provide you with your
test ticket. Your TABE Test Administrator may request that you share your screen in a private chat
room.

* Unless requested by your TABE Test Administrator, or if you are the only student in the meeting,
NEVER share your screen in the Main Room of the Web Meeting.

*  Your TABE Test Administrator will be able to chat with you privately or send chats to the whole
group.

* Send direct chat messages to your TABE Test Administrator only. Do not attempt to chat with other
students.

Page 4



— - =

Logging into the TABE Test

In a private chat within your Web Meeting, your TABE Test Administrator will provide you with a web
link and your test login credentials. When your TABE Test Administrator tells you to begin, perform the

following steps.

1. Copy and paste the link into your Google Chrome browser. Do not bookmark this page. You need to
copy and paste this link into your browser each time you want to access a TABE test. Note: If you are
using Webex conferencing software, you will not be able to copy and paste the link. Your TABE Test
Administrator will email you the link to the TABE test, so you can copy and paste it from the email.

2. Enter the username and password provided by your TABE Test Administrator, and click Sign In.

Sign in to DRC INSIGHT with the Usemame and
Password provided to you.

Copyright i© 203 Dsds Recogriien Corporsion

w20 02 rew Saalcdad

3. If you have already installed the DRC INSIGHT Secure Extension, you will see the following message.
Click Proceed. All restricted browser tabs and windows will be closed, and you will be able to click
Continue to get into your test. Skip to Step 8.

A\

-{ Chrome Extension Activated | . roct administaer

The DRC INSIGHT Secure
Extension has been activated.

rowser wi
will be closed.

e=n
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4. Ifyou receive the following message after logging into the test, you must install the extension before you
can proceed. Click the DRC's Chrome Extension link.

Chrome Extension Required

To enhance test security, this assessment requires the use of the DRC INSIGHT Secure
Extension. Please install DRC's Chrome Extension from the Chrome Web Store before logging in
to your test. If this testing device was provided to you, please reach out to your test monitor for
assistance.

5. Anew tab for the DRC INSIGHT Secure Extension page in the Chrome Web Store opens. Click Add to

Chrome.
£ chrome web store ¥ hanschugoataecogniancen com
Home > Extensions »> DRC MSIGHT Secure Extension
DRC DRC INSIGHT Secure Extension
Oftered by: Data Rec o tion
L 5 8 8 Pre & 70

6. Click Add extension to confirm.

Dac  Add "DRC INSIGHT Secure Extension”?

It cam:
Read and change your data on a number of websites
show Details

Read your browsing history

Pt m

7. The extension is added to the Chrome Browser. The following screen displays as confirmation. At this
point, you can go back to the test login page and sign in again.

Q % Ofbx

X b

DRC INSIGHT Secure Extension has
---------- been added to Chrome

This icon will be visible when the extension can act

oh the current page.

Manage your extensions by clicking Extensions in the

Tools menu.
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8. Confirm the information on the Welcome screen is correct. You may see the box Enter Monitoring
Code. This is where you enter a monitoring code if one was provided by your TABE Test Administrator.
If the green Continue button is not available, enter a monitoring code to proceed. If you see any errors or
have not received a monitoring code, send a chat message to your TABE Test Administrator.

Weizome Roger Rabla

Bakarn yeous B Iy, Pl cxstilens, o peofile IMformation i comeet

Tos! ha—a TABE 11
Tirst Saksann THA Mawch Sassion
Sahanol Meama SAMPLE ADULT TEST CEMTER

Gtudiend 10 RCRA B
AlCermicelaton] i)
b picren imdormation i ooeecd panate st Corrtinug

¥ gy of I BEC InArmation i Nob DOAMCL. [R0asa KBiSA Your Pared Snd oty your Test Adminisiaior

ro—— e

9. After entering the monitoring code, click Save. Once a valid code is entered, or if there was no box
available for entering a code, click Continue.

Enter Monitoring Code: | MAID3731 [#] vaiia Monitoring Code

10. If you see the message below, you need to wait for the TABE Test Administrator to admit you into the

Waiting Room
Your Test Administrator has been notified that you would like to begin testing. Once you are approved, you will be
allowed Lo proceed.
®
LJ ..
.. [J
('Y

11. When the TABE Test Administrator has admitted you, click Continue. You will then be able to select
your test.

Waiting Room

‘our Test Administrator has allowed you into the test, Click the Continue bution 1o proceed.

=
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The TABE Test

The TABE test screen displays multiple tests in a list. Make sure to take only the specific tests requested by
your TABE Test Administrator. To start a test, click on its link. If the link is not available, either the test has
already been taken, or you have not completed the required prerequisite test.

The following tests have been scheduled for

Once instructed, click on the test link below to start the test.
If no additional tests are available, please select Exit to close the application.

« Locator Test Reading (Click Here) s

« Reading 11 - Sample ltems

+ Reading 11 - Part 1

« Reading 11 - Part 2

+ Locator Test Mathematics - Part 1 (Click Here) s
« Locator Test Mathematics - Part 2 (Click Here) fiimm
« Mathematics 11 - Sample ltems

+ Mathematics 11 - Part 2

« Locator Test Language (Click Here) i
« Language 11 - Sample Items

« Language 11

If you receive the following error, you must take the corresponding Locator test first.

1] This testis not ready to be taken yet. Please ask an administrator
for help.

If you are not sure which test to take, send a chat message to your TABE Test Administrator.

Make sure to select End Test and Submit at the end of each part of the test. If the allowed time for a test
has run out, your test will be automatically submitted.

General Information about the TABE timer: Unless you have been granted special permission by your
TABE Test Administrator, you will have a fixed amount of time to complete each test. Once you log in to a
TABE test, a timer displays at the top of your test screen. When the timer hits 0, you will be automatically
exited from the test and your test will be submitted for scoring.

Locator Test Reading Helen Zoomtest

S\ o] T o] 00:34:46 K3

Note: The Pause button at the bottom of the screen does not pause the timer. You must complete
each test within the time allowed for that specific test.

When you have completed all parts of the assigned test, send your TABE Test Administrator a chat
message to let them know that you have finished.
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Online Tools Training

We encourage you to take a practice test using the Online Tools Training (OTT). These practice tests give
you the opportunity to try different content areas and explore the tools and resources available to you during

a real TABE test.

To take a practice test, go to: https://wbte.drcedirect.com/TABE/portals/tabe, and click on Online Tools
Training.

Thank you and good luck with your testing!
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