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oo e Access the DRC INSIGHT Portal

www.drcedirect.com

DRCANSIGHT

DRCANSIGHT

Username

atarecognitioncorp.com
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P Show Text

Welcome to the DRC INSIGHT Portal

Data Recognition Corporation (DRC) welcomes LAS Links educators to eDIRECT!
This website enables you to quickly and easily access all test administration tools in one location, from test preparation to reporting of your LAS Links test results.

To access your reports, authorized district and school personnel need to log onto the secure site with their e-mail address and password. To log on, press the Log
On link in the upper right of this page.

To find out more information about LAS Links, select the General Information link under All Applications at the top of this page. Then select Documents.

ACCESS ONLINE TOOLS TRAINING WITH GOOGLE CHROME

Publicly accessible versions of the Online Tools Training are available. Please copy the link below into Google Chrome to access these practice opportunities. Note
that Google Chrome is the only supported browser for this public version of the Online Tools Tra

WBTE Portal: https://wbte.drcedirect.com/LL/portals/l!

Terms of Use Contact Us DRC

)
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Student Management
Adding Students

DRCANSIGHT LASLINKS MYAPPLICATIONS ~

PARTICIPANT PREPARATION SCORING AND REPORTING

Student Management Report Delivery

Welcometot

Student Group Management Educator Scoring
I HENGUERNIMIE Tcst Administrator Management Interactive Reports

Several helpful links ar{EUES g EWEET n menu und

GENERAL INFORMATION

If you are having diffic TEST PREPARATION T leERGKIE

General Information
LASLinksHelpDesk@da

Test Management

866.282.2250 (7:00 a.m TECHNOLOGY SETUP
POST-TEST ACTIONS

ACCESS ONLINE B Central Office Services

Student Management
Publicly accessible verd
browser for this public version of the Online Tools Training.

to Google Ct
WBTE Portal: https://wbte.drcedirect.com/LL/portals/Il
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Student Management
Adding Students

DRCINSIGHT LASLINKS MYAPPLICATIONS ~

PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Student Management Educator Scoring Professional Learning

Welcome to the D

Student Group Management Report Delivery License Dashboard

SBENEUDIERGINENERE Tost Administrator Management Interactive Reports

Several helpful links are just a User Management etopd

GENERAL INFORMATION N
If you are having difficulty nav TEST PREPARATION e support

. General Information
LASLinksHelpDesk@mdatarecog

Test Management

866.282.2250 (7:00 a.m. - 8:00 LRSS G ET TSR

POST-TEST ACTIONS _ :
ACCESS ONLINE TOO Central Office Services
Student Management
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DRCAINSIGHT LASLINKS ~

Add a Student

STUDENT MANAGEMENT ~

Student Lookup

Manage Students
Manage Students

® Instructions
* Indicates required fields
Administration

LS Links )

preLAS Online
[

-
1

Upload Multiple Students

Student Status Dashboard

District
Sales and Training District - |z|

School
Cara Quinn Sales and Traini|E

me

First M

Student TH

Accommaodation LAS Links
Form

Grade
Student Group

Online Test Status

Clear

Find Students

-

|

[v]

[v]

[v]
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CORPORATION

Students
M LastName A First Name
Accon [] | Student Sample

De mod

LAS Li

Sessio
Page 1of 1 (1items) < Prev Next >
Add Student | Export to Excel ‘ | Download Students | | Update Accommodations

* Choose the
administration — will
default to LAS Links if
you have not purchased
preLAS Online

* Choose the District and
School

 Click Add Student at the
bottom of the screen

123456789 10/25/2004 07




Add a Student

Add Student

Instructions

* Indicates required fields
Middle Initial Student ID

Last Name First Name
Student | #  |sample | = | | 1123456789 *

Student Detail Accommodations Demographics | Student Groups | Testing Codes

Administration District School

* | SAMPLE DISTRICT - 99998 " CSP SAMPLE - 22222 "

Date of Birth Grade Gender

10/25/2004 * o7 [¥* [ [+]*

(mmy/dd/yyyy)

Any cell with an asterisk* next to it is required student information.

If you do not have a student ID number established by the time you are testing the student,

one recommendation is to enter a temporary ID number and once the student ID is available,
find the student, click edit and update the student ID. Student IDs must be unique throughout
your district therefore a suggested temporary ID would be “temp01[schoolname]”

D!
l Save Save & Add Another Cancel
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Add a Student

Accommodations

Instructions

* Indicates required fields
Last Name First Name Middle Initial Student ID
Student | *  |sample | = | | [1234567] x| *

Student Detail

& If more than one category o

Accommodation

Accommodations

Onling Text-to-Speech

Category Reading - Category 1
Category Reading - Category 2
Category Reading - Category 3
Category Listening - Category 1
Category Listening - Category 2
Category Listening - Category 3
Category Speaking - Category 1
Category Speaking - Category 2

Demographics

English Form A

Save Save & Add Another Cancel

Student Groups

English Form B

Testing Codes

accommodations is used for content area, fill in the highest category used. (Category 3 is the hightest.)

Accommodations

English Form C English Form D Espanol A

=l
&

Oooooooon:no
Oooooooogon:no

I
I

Espanol B

=

Oooooooonn

I
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Student Management
Adding Demographics
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Instructions

* Indicates required fields

Last Name First Name Middle Initial Student ID
Sample | *  |student | = | [1234567] x| *
Student Detail Accommodations Demographics Student Groups | Testing Codes

Ethnicity (Eng. A cr B)

Hispanic/Latino (Esp. A)

Ethnicity (Eng. C or D, Esp. B)

Hispanic/Latino (Eng. C ar D, Esp. B)

[] Race - American Indian or Alaskan Native

[] Race - Asian

[ Race - Black or African American

[] Race - Native Hawaiian or Other Pacific Islander
[] Race - White

<] K

<] ¢l

Save Save & Add Another Cancel




Student Management

Adding Demographics

Please note, student
demographic data will
only be included in
Interactive Reporting
(an additional
purchase), not the
OnDemand report,
when you add this
information to the
INSIGHT portal.
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Add Student

Instructions

* Indicates required fields

Middle Initial Student ID

| [1234567] x| *

Last Name First Name
|Samp|e | # |Student | = |
Student Detail Accommodations Demographics

Student Groups | Testing Codes

Ethnicity (Eng. A cr B)

Hispanic/Latino (Esp. A)

Ethnicity (Eng. C or D, Esp. B)

Hispanic/Latino (Eng. C or D, Esp. B)

[ | Race - American Indian or Alaskan Native

[] Race - Asian

[ | Race - Black or African American

[ | Race - Native Hawaiian or Other Pacific Islander
[] Race - White

<] Bl B Ed

Save Save & Add Another Cancel




Student Management:
Uploading Multiple Students
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Manage Students | Student Status Dashboard

Manage Stu
Manage Student Upload Multiple Students

# Instructions

* Indicates reguired fields

Administration District Scheol

LAS Links [+|* Sales and Training District - [+|*  CSP SAMPLE - 22222
Last Name First Name Student 1D
Accommodation LAS Links Accommodation Type Accommodation
Form

Grade Demographic Test Administrator

S5

* Click My Applications >> Manage Students.

* Click the Upload Multiple Students tab.

|

 Download the File Layout PDF and the Sample File (CSV Text File).




Student Management:
Multiple Student Upload (MSU)

Upload Multiple Student File Layout — LAS Links
ST Use the File Layout PDF to guide you on
SRR B e file requirements.
I P R Delete the sample data in the first 6
e e e R = -
TR ] e rows;
State Abbreviation 2 N IAn.czm:re bl\::il s myﬂ— . . . .
FEEE e e e Required cells are highlighted in
dropdown.
o — screenshot below;
A DO NOT change the header row —
INSIGHT will not accept your file if you
change the header row
Once data is inserted, save as a .CSV file
o s — INSIGHT will not accept your file if it is
- B— nota .CSV file.
District Name |District Code State Abb|School MamdSchool Code |Grade Last MName (First Name |Middle In|Date of Birth Gender |[StudentID
999999 999999 7|TESTER STUDENT 1/1/1990|M 9999991
999999 999999 8|TESTER 1 STUDENT 1/1/1990|M 9999992
999999 999999 |K TESTER-2 STUDENT 1/1/1990|M 9999993
999999 999999 2|TESTER3 STUDENT1 1/1/1991|0 9999994
999999 999999 5| TESTER4 STUDEMT-A 1/1/1991|F 9999995
999999 999999 7| TESTER'S STUDENT 2 1/1/1992|F 9999996




Student Management:
Multiple Student Upload (MSU)

Insert your District Code and School Codes in the corresponding columns. District and
School codes can be found by clicking on the District and School drop down buttons in

INSIGHT

Manage Students

Manage Students Uplocad Multiple Students

& Download the File Layout (PDF document) and a Sample File M2V Tawt Filal
District and School codes

® Instructions ;
are found in the drop down
* Indicates required fields menu(s)
Administration District an School
LAS Links [v] * ISD (RECLASS) - 111071905 [«]* [} [+

File
D . LRN CTR - 071905013
ACON - 071905138
. -EL - 0715905101
HS-071905001
. MIDDLE - 071905055
EL - 071905127



Student Management:

Multiple Student Upload (MSU)

« Highlighted cells (below) indicate required fields;

* District Code and School Codes are found in the drop down menu(s) in INSIGHT;
* Grade must be two digits: 01, 02, 03....;
* Date of Birth must be in the mm/dd/yyyy format (see next slide to see how to

format the cells correctly)
e Student ID must be unique to your LEA/District.

District Name|District Code |State Abb|School MalSchool Code |Grade Last Mame [First Name |Middle IniDate of Birth |Gender |StudentID
111023256 730050 01| Tester Student 02/25/2014|F 9999991
111023256 730050 02| Tester2 Student 01/21/2013 (M 9999992
111023256 730050 03| Tester3 Student 05/23/2012|M 9999993
111023256 730051 06| Testerd Student 04/24/2009|F 9999994
111023256 730052 09| Testers Student 0&8/12/2006|F 9999995

C
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Student Management:
Multiple Student Upload (MSU)

To format the Grade and DOB:
 For grade, often the cells will default to a single digit;
» To change and save the format, highlight the grade column, then right click and
choose “format cells”. Choose “custom” at the bottom of the list. Click on “0” then
change the open “type” box to read “00”, click OK.
* Often, the date cells will default to m/d/yyyy format.
» To change and save the format, highlight the DOB column, right click and choose
“format cells” then choose “custom” at the bottom of the list. Scroll down and
choose m/d/yyyy. Change the open “type” line to mm/dd/yyyy, click OK.

-
formatcets N -l o A ==
Number | Alignment | Font | Border |_ill | Protection | Number | alignment | Font | Border | Fill | Protection |
Category: LCategory:
General -~ Sample Genera | - Sample
Number Mumber
Currengy Currenq’
Accoun ting Type: Accounting Type:
f Date Date
Time Time mm/ddiyyyil
Il | |Percentage | [Genera | - Percentage #3I7
| | |Fraction Fraction #7777
Scientific £ Scientific AT
1| | | Text # 88 Text d-mmm-yy
| | |Special # #£0.00 Special d-mmm
(T | |+ es0.10,550 [T | |mmmy
|| £ #£0 ) [Red](#,££0) himm AM/PM
l 1 00 #0.00) h:mm:ss AM/PM
1(#,£20.00) h:mm
H £ ££0) h:mm:ss
[ $# #£0_):[Red](55,££0) i m/d/yyyy himm i
H Delet Delet
ll Type the number format code, using one of the existing codes as a starting point. Type the number format code, using one of the existing codes as a starting point.
[
i
(
| 2Lt ] [ Eancel oK ] [ Cancel




Uploading the MSU file

Once your .CSV is
complete, Click on
Browse to find the file;
Click Upload; e

Refresh occasionally to
see if your file uploaded

Mianage Students | Student Status Dashboard

Manage Students
Manage Students Upload Multiple Students

CO rre Ctly; ! Download the File Layout (PDF document) and a Sample File (CSV Text File).

You WiII receive an error ® Instructions

* Indicates required fields

report if there are any Administration District School

. . . LAS Links [v] ISD (RECLASS) - 111071905 [w] ¥ |(AN) [v]
issues with your file; e .

Correct the issues

indicated in the error
file, save, browse and
upload the file again.

DATA RECOGNITION
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Student Management
View and Edit Students

Manage Students
Manage Students Upload Multiple Students

# Instructions

* Indicates required fields

Administration District School/
LAS Links [] * ISD (RECLASS) - 111071905 []*  |(All) [v] °

Last Name First Name Student ID ®
°

Accommeodation LAS Links Accommodation Type Accommodation
Form

[+] [v] .
Grade Demographic Test Administrater
Student Group LAS Links Form Session
Online Test Status Session Assignment

Find Students

M Last Name 4 First Name
1 | Latin Karen
1 | o022 Student
DATA
D Ot Student
O |1 Student

COR

To see a roster of all students rostered L

in INSIGHT:
* Choose “all” from the School
drop down menu.
To find a particular student:
* Fill one or more of the search
fields (ie Name and/or Student
ID).
Click Find Students;
Roster will appear below;
Click the View/Edit action button to
edit a student’s information;
Caution: DO NOT utilize the MSU to
edit students’ first and last names,
IDs, nor DOB. If you change any of
these via the MSU, you will create a
duplicate student. Only use “edit
student” to change these elements.

|”

Action
4  Shudent ID Date Of Biru.
1569857 Qf12/2005
000000001 1/1/2019

B764097365 12/9/2011 09

220157 12/22/2004 K D
—

h
s



Student Management
Editing Student Information

DRCANSIGHT

All Applications »

LAS LINKS

Welcome | C Trigger » Log Out

Manage Students

Manage Students Upload Multiple Students

Instructions
* Indicates required fields
Administration District

LAS Links E*

Last Name First Name

SAMPLE DISTRICT - 99998 E

Manage Students | Student Status Dashboard

School

Student ID

Student Status

CSP SAMPLE - 22222

Accommodation LAS Links

Accommaodation Type
Form

Grade Demographic

Student Group LAS Links Form

Online Test Status Session Assignment

Find Students Clear

B Last Name

[ | Student
D‘E‘\J

Accommadation

Teacher

Session

4 Hrst Name

Samiple

Students

View/Edit Action

4 Student ID Date Of Birth Grade &

123456789 10/25/2004 07

CORPORATION




LLAS Links Online

Creating Student Groups
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Why Use Student Groups?

* Use student groups in order to designate a “Class” within your organization’s testing hierarchy.

DATA RECOGNITION

DRC

| Tl
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If Student Groups are NOT created, when you receive your Interactive reports, all students will
be visible to all Users at that site. Example: Second Grade ESL Test Administrator will see all
other grade levels reports at that school unless they are associated to a specific Student Group
only.

Student groups allow users at the Test Administrator level (and above) who are associated with a
student group to be the only users that are able to view the testing results for students who are
associated to that group in the ORS system.

Student groups allow you to associate students to Test Administrators in the Portal.

Students may only be associated to one student group only.

Students and Test Administrators must be added to the Portal before Student Groups can be
created.



Creating Student Groups
Add/View/Edit

DRCANSIGHT LASLINKS v MYAPPLICATIONS ~

PARTICIPANT PREPARATION SCORING AND REPORTING

Student Ma T Educator Scoring
Student Group Management Report Delivery

e dmi ator Management
Pt NRER DL SANAGEmY GENERAL INFORMATION
User Management vourself with the navigation menu under My Applications at the top ¢

General Information

TEST PREPARATION nstructions at the top of each page or contact your LAS Links support
TECHNOLOGY SETUP

POST-TEST ACTIONS
OTHER LINKS

Student Ma

al Learning

OME

cessible versions of the O

ne Tools Training are available. Please copy the link below into Google Chrome to access these practice
browser for this public version of the Online Tools Training.

WBTE Portal: https://wbte.drcedirect.com/LL/portals/Il

DRC
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Creating Student Groups
Add/View/Edit

DATA RE

Manage Student Groups
Manage Student Groups Upload Student Groups

® Instructions

* Indicates required fislds

Administration District School
LAS Links [#]* |Sales and Training District - w]*  |CSP SAMPLE - 22222 [w]™
Student Last Name Student First Mame Student ID
Test Administrator Group Name
Find Student Groups Clear

Student Groups

B Test Administrat: &  Group Mame

Choose from the abowe filters and dlick on 'Find Student Groups' o view matching 'Student Groups

DE Add Student Group Export to Excel Reassign Group Copy Selected Groups

‘CORPORATION




Add/View/Edit

Creating Student Groups

DATA RECOGNITION
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Enter a Group Name for the
student group.

Select a new teacher from the

Add Siudent Groug

dropdown menu or click Add to add a
teacher to the Portal, then select the
teacher for the student group.

Sawrch for dvmiabla Shearmy
SHAEAT Latl N

Camographic
faly

fyninble Bhadents
Studont, I 01224 BETED]
Srudent, Ura (1234567777]

b1 melmml Sawa B bdd tn Seusion Ll
— —

Tz ket
Taasther, Ima [ [Tasshaenidoo oo ) A %
Shuent First Mame Ststent ([ Tl
{adl] -
Aceamimodation Tesicher
(&1 » Teacher, Ima | Taeaha =]
lear

Etudemts in Group

Click New Student to display the
Add Student window, which you use
to add students to the Portal. After
adding the student you then can add
the student to a student group.

2W alw

Be sure that your “Group Name” is unique and exactly how you’d like it

displayed in IR (i.e 2" Grade ESL)



® e e Support

e LAS Links Help Desk:
— 866.282.2250
— 7:00a.m. - 8:00 p.m. EDT
e |ASLinksHelpDesk@datarecognitioncorp.com

— If you already called in and have a case, provide your case number for
expedited service
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