Utilizing the Multiple Student Upload File
(MSU)

Caution:
DO NOT utilize the MSU to edit students’ first and last names, IDs, nor
DOB. If you change any of these via the MSU, you will create a
duplicate student. Only use “edit student” to change these elements.




Utilizing the Multiple Student Upload File (MSU)

Click on MY APPLICATIONS >> Student Management:

DRCANSIGHT ™ LAS LINKS

SCORING AND REPORTING OTHER LINKS

Welcome to the D

Congratulations, you have suc|
Several helpful links are justa GENERAL INFORMATION
If you are having difficulty nav|

LASLinksHelpDesk@datarecod

866.282.2250 (7:00 a.m. - 8:00 ) TECHNOLOGY SETUP

ACCESS ONLINE TOO

Publicly accessible versions o
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1. Click on the Manage Students tab

2. Click on the Upload Multiple Students tab

3. Choose either LAS Links or preLAS Online from the Administration drop-down menu

DRCAINSIGHT LASLINKS = STUDENT MANAZEMENT ~

Manage Students Student Status Dashboard

Manage Students

‘ Manage Students ‘| Upload Multiple Students ‘

¥ Download the File Layout (PDF document) and a Sample File (C5V Text File).

Instructions

\ * Indicates reguired fields
Administration District
.

Goes ———

LAS Links

Schaool

Browse... | *

preLAS Online

I




Student Management:
Multiple Student Upload (MSU) 4

Use the File Layout PDF and the Sample File to guide
you on file requirements.

Ut Wit Stk il Liout - LIS Liks

Manage Students | Student Status Dashboard

Manage Students

‘ Manage Students H Upload Multiple Students

2 Download the File Layout (PDF document) and a Sample File (CSV Text File).

Instructions

* Indicates required fields

Administration District School
LAS Links * |Sales and Training District - [¢] *  |Sales and Training Site 1 - 1[v]
File

*

[ [ Bronse...

District Name _|District Code  [State Code [Grade |lastName |FirstName |Middle In|Date of Birth |Gender |StudentI|D
999999 999999 7[TESTER STUDENT 1/1/1990(M 9999991
933999 999999 B|TESTER1  |STUDENT 1/1/19%0|M 9999392
999999 999999|K TESTER-2  [STUDENT 1/1/1990(M 9999993
933999 999999 2[TESTER3 STUDENTL 1/1/1991|10 9999394
999999 999999 5|TESTER4 STUDENT-A 1/1/1991|F 9999995
993999 999999 7|TESTER'S  |STUDENT 2 1/1/1992|F 9999396
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District Name | District Code  |State Abb|School hool Code |Grade  |Last Name |FirstName |Middle InjDate of Birth |Gender [StudentID
999993 993999 7|TESTER STUDENT 1/1/1990|M 9999991
999999 999999 8|TESTER1  |STUDENT 1/1/1990(M 9999992
999993 993999 |K TESTER-2  |STUDENT 1/1/1990|M 9999933
999999 999999 2|TESTER3 STUDENT1 1/1/1991|0 9999994
999993 993999 5|TESTER4 STUDENT-A 1/1/1991|F 9999995
999999 999999 7|TESTER'S STUDENT 2 1/1/1992|F 9999996

=

Delete the sample data in the first 6 rows
2. Populate the Sample File with your student information (required cells are highlighted in
screenshot above)
* District Code and School Codes should match exactly as found in your account (see next slide)
* Grade must be two digits: 01, 02, 03....
* Date of Birth must be in the mm/dd/yyyy format (see slide 8 for formatting guidance)
* Student ID must be unique for each student
3. DO NOT change the header row — INSIGHT will not accept your file if you change the header row
4. Be sure to format the Grade and Date of Birth according to the File Layout guidance (formatting

guidance is found on slides 8 and 9)
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District Name  |District Code State Code |Grade Last Name |First Name Middle IniDate of Birth Gender |Student ID

999999 593993 7|TESTER STUDENT 1/1/1990|M 9999991
999999 ‘999999 B|TESTER 1 STUDENT 1/1/1990|M 9999992
999999 999999 (K TESTER-2  |STUDENT 1/1/1930|M 9999993
999999 999999 2|TESTER3 STUDENT1 1/1/1991|0 9999994
999999 593993 5|TESTER4. STUDENT-A 1/1/1991|F 9999995
999999 ‘999999 7|TESTER'S 'STUDENT 2 1/1/1992|F 9999996

District

LAS Links Sample Disti[|

(All) = * Insert your District Code and School Codes in the

. corresponding columns. District and School codes can be
Salipic Uisuiu - 73772

> found by clicking on the District and School drop down
School Fire buttons in INSIGHT.
LL Sample School 1 - NI
& - * If you are a large district and need a list of your school
codes (as opposed to using the drop-down school list),
ample SChoo o .
LL Sample School 3 - 103 please contact Texas Technical Support.
LL Sample School 4 - 104
LL Sample School 5 - 105 |
LL Sample School 6 - 106 - I
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To format the Grade: To format the DOB:
* For grade, often the cells will default » Often, the date cells will default to m/d/yyyy
to a single digit format.
* To change and save the format, .

To change and save the format, highlight the DOB
column, right click and choose “format cells” then
choose “custom” at the bottom of the list. Scroll

highlight the grade column, then right
click and choose “format cells”.
Choose “custom” at the bottom of the

list. Click on “0” then change the down and choose m/d/yyyy. Change the open
open “type” box to read “00”, click OK. “type” line to mm/dd/yyyy, click OK.
el ] eracas o JR—— | -

e e T | unter [aignmen [_ron | soon | ptacion]

Categon: Cotegory:
Generat 1| samele 2] sampie

Acsounting " Iipe
pesee Tipe:
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Once your .CSV is complete, Click on Browse to find
the file

Click Upload

Refresh occasionally to see if your file uploaded
correctly

You will receive an error report if there are any
issues with your file

Correct the issues indicated in the error file, save,
browse and upload the file again.

Once data is inserted, save as a .CSV file — INSIGHT

will not accept your file if it is not a .CSV file

Manage Students Student Status Dashboard

Manage Students

Manage Students | Upload Multiple Students

.} Download the File Layout (PDF document) and a Sample File (CSV Text File).
# [nstructions
* Indicates required fields

Administration
LAS Links

District
Sales and Training District - [v] *

School
Sales and Training Site 1 - 1[v]

=

=8

File

=

Tip: After saving, leave the file open on your
device so that formatting doesn’t revert (which it
often does when the file is closed)
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Manage Students

Manage Students | Upload Multiple Students

@ [nstructions

* Indicates re
Administration

LAS Links

Last Name

Accommadation LAS Links
Form

Grade

Student Group

Onling Test status

quired fiekds
District
Bl 150 recuss; -

scnao/
(any =

‘Student 1D

s [5]°

FIrst Name

[+ 0]

Demagraphic Test Administrator

H

LAS Links Form Session

Session Assignment

1559857

s/
000000001 11zme
63037265 iz

20157 /2212004

View/Edit

* To see a roster of all students
registered in INSIGHT:

* Choose “all” from the School
drop down menu.
* To find a particular student:

 Fill one or more of the search
fields (ie Name and/or Student
ID).

* Click Find Students; Roster will appear
below;

¢ Click the View/Edit action button to
edit a student’s information




D

Test Session Upload File
(TSU)

Note:
You must have at least one student registered per the grade span (K,
1, 2-3, 4-5, 6-8, 9-12) for which you want to create test session(s).

If you would like to create test sessions before students have arrived,
simply create one dummy student per grade span with a key indicator
such as a name so the TA knows not to test that student (ie Student
Name: DoNotTest (first name), DoNotTest (last name)
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Utilizing the Test Session Upload File (TSU)

Click on MY APPLICATIONS >> Test Management:

DRCANSIGHT LASLINKS MYAPPLICATIONS ~
PARTICIPANT PREPARATION SCORING AND REPORTING OTHER LINKS

Welcome to the D

Student Gre

Congratulations, you have suc Test Administrator

i j User Manageme
Several helpful links are just a User M GENERAL INFORMATION

Ifyou are having difficulty nav| TEST PREPARATION
. General Information
LASLinksHelpDesk@datarecod
Test Man nent

866.282.2250 (7:00 a.m. - 8:00 JECEHGILEESELE

POST-TEST ACTIONS
ACCESS ONLINE TOO
Student Ma

Publicly accessible versions o
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1. Typically done at the District Level

CI|Ck on Upload Mu|t|p|e Test Sessions Manage Test Sessions | Manage Testing Windows
3. Download the File Layout (for T \
guida nce) ‘ Manage Test Sessions ~ Upload Multiple Test Sessions
. 2 pownload thPDF document) and csv text file).
4. Download the Sample File to add your = —

sessions to be uploaded

* Indicates required fields

5. Fill in the file according to the File Adrainistriton 2 T School
L |LAS Links [w]* |sales and Training District - [v] * (All) [v]
ayout

6. Save the file then click browse to find
the file

7. Click upload
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District Code | School Code | Student ID|  Student Last Name Name |Gender | Date of Birth Test Date | Test Test Form | Level | Subtestl | subtest2 | subtest3 | subtastd| Test

100125456 | 1234 | s0240347 Testerl Studentl | 06/14/2003 | 8 \dentification Testing| ___08/30/2022 05/31/2023 Engh | 6 | v ¥ ¥ Y Required es
100123456 1234 890240488 Testar2 Student2 M 10/10/2009 Testing 08/30/2022 05/31/2023 Enga 6 Y ¥ ¥ Y Required Yes
100123456 1234 890241247 Testerd Student3 F 08/13/2009 i Testing 08/30/2022 05/31/2023 EngA [] Y ¥ ¥ Y Required Yes
100123456 1234 890241457 Testerd Student4 M 05/16/2009 i Testing 08/30/2022 05/31/2023 EngA 6 Y ¥ ¥ Y Required Yes
100123456 123 890242679 Testers Students F 10/28/2009 | EB Identification Testing 08/30/2022 05/31/2023 EngA L] Y Y Y Y Required Yes
100123456 1234 |@90250118 Testers Students F__| 01/25/2009 | £8 identification Testing 08/30/2022 05/31/2023 EngA | & v Y ¥ Y Required ves
100125456 | 1234 | 890256645 Tester? Student? | 01/18/2003 | €8 \dentification Testing| ___08/30/2022 05/31/2023 Engh | 6 | v ¥ ¥ Y Required es
100123456 1234 890225404 Tester Students F 04/22/2008 Testing 08/30/2022 05/31/2023 Enga 6 Y ¥ ¥ Y Requirs: Yes
100123456 1234 890233226 Testers Studentd F 10/21/2008 i Testing 08/30/2022 05/31/2023 EngA 6 Y ¥ ¥ Y Required Yes
100123456 1234 890237539 Testerld Student10 F 04/25/2008 | EB Identification Testing 08/30/2022 05/31/2023 Engh 6 ¥ ¥ ¥ Y Required Yes

* Use the File Layout PDF to guide you on
file requirements

* Delete the sample data in the first 6 rows

* DO NOT change the header row — INSIGHT
will not accept your file if you change the
header row

* Be sure to format the Date of Birth and the
Test Session start and end dates according
to the File Layout guidance

14
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District Code | Schoel Code | Student ID| Student Last Name | Student First Name | Gender | Date of Birth Test Test Session Start Date | Test Test Form | Level | Subtestl 3| Subtestd| Test
100125456 | 1234 | asozansay Tester] Studentl F__| 06/1a2005 Testing o8/30/2022 05/31/2023 Engt | 6 | ¥ ¥ ¥ Y Required Yes
100123456 1234 890240483 Tester2 Student2 m__| 10/10/2008 Testing 08/30/2022 05/31/2023 Engit 6 ¥ ¥ ¥ v Reguired Yes
100123456 1234 890241247 Testerd Student3 F__| 08/19/2008 Testing 08/30/2022 05/31/2023 EngA 6 ¥ ¥ ¥ ¥ Required Yes
100123456 | 1234 | 850241457 Testera students W_| 05/16/2009 | B identification Testing 08/30/2022 05/31/2023 EngA | 6 | v ¥ ¥ Y Required es
100123456 1234 | 890242679 Testers. Students F | 10/28/2009 Testing 08/30/2022 05/31/2023 EngA | 6 ¥ ¥ ¥ v Required Yes
100123456 1234 |890250118 Testers Students F | 01/25/2009 Testing 08/30/2022 05/31/2023 Engh | & ¥ v v ¥ Required Yes
100123856 | 1234 | asazsesas Tester? Student? F_| 01/12/2009 Testing 08/30/2022 05/31/2023 Engt | 6 | ¥ ¥ ¥ ¥ Required Yes
100123456 1234 890225404 Tester8. Student8 F__| 0a/22/2008 Testing 08/30/2022 05/31/2023 Engi 6 ¥ ¥ ¥ ¥ Reguired Yes
100123456 1234 890233226 Testers. Students F 10/21/2008 | €8 Identification Testing 08/30/2022 05/31/2023 EngA 6 ¥ ¥ ¥ ¥ Reguired Yes
100123456 | 1234 | 8s0237539 Tester10 Student1o | 04/25/2008 | €8 \dentification Testing 08/30/2022 05/31/2023 EngA | 6 | v ¥ ¥ Y Required es

District

[LAS Links Sample Dist]%]

@l N * Insert your District Code and School Codes in the
corresponding columns. District and School codes can be
ST e = SEEeE = found by clicking on the District and School drop down

- — buttons in INSIGHT.

School Firs

1L sample chool 1 - 1IN I :

(Al o] * Ifyouare a large district and need a list of your school
LL sample School 1 - 101 codes (as opposed to using the drop-down school list),
LL sample School 2 - 102 please contact Texas Technical Support.

LL sample School 3 - 103
LL sample School 4 - 104
LL sample School 5 - 105

LL sample School 6 - 106 +

Utilizing the Test Session Upload File (TSU)
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To format Test Session Dates: To format the DOB:
¢ For grade, often the cells will default + Often, the date cells will default to m/d/yyyy
to a single digit format.
* To change and save the format, + To change and save the format, highlight the DOB

hi_ghlight the grac!‘e column, th”en right column, right click and choose “format cells” then
click and choose “format cells”.

“ ” choose “custom” at the bottom of the list. Scroll
Choose “custom” at the bottom of the
list. Click on “0” then change the down and choose m/d/yyyy. Change the open
open “type” box to read “00”, click OK. “type” line to mm/dd/yyyy, click OK.

= a1

e e T | unter [aignmen [_ron | soon | ptacion]

Delete

Type the number format code, using ane of the existing codes as a starting point.

o ] [ona |_




Utilizing the Test Session Upload File (TSU)

* The LAS Links Level Column:
* The level is the lower grade in the grade band (i.e. Grade band 2-3’s test level is 2; Grade band 9-12’s
test level is 9).

* In the Subtest columns:
*  Subtest 1 = Listening; Subtest2 = Reading; Subtest3 = Speaking; Subtest4 = Writing
* Y (highlighted below) = Student within the Test Session will get the subtest
*  Blank = Subtest will not be included in the Test Session
= If all Subtest columns are blank — then all 4 subtests will be included in the Test Session.

* Note: All students within the same test session would need to have the same values (Y or Blank) to
successfully be loaded into the test session.

District Code [ school Code| Student ID]_Student Last Name | Student First Name | Gender| Date of Birth|_Test Date [Test Test Farm|L Subtest2]Subtesta| Subtesta| Test

100125456 | 1234 | s0240347 Testerl Studentl | 06/18/2003 | £8 \dentification Testing 08/30/2022 05/31/2023 Engh | 6 | v ¥ ¥ Y Required es
100123456 | 1234 | 890240488 Tester2 Student2 M| 10/10/2009 Testing 08/30/2022 05/31/2023 Engh | 6 | v ¥ [ T Required ves
100123456 | 1234 |890241247 Tester Students F | 0a/13/2009 Testing 08/30/2022 05/31/2023 EngA | 6 | ¥ ¥ ¥ Y Required Yes
100123456 | 1234 |890241457 Testerd Students M| 05/16/2009 ication Testing 08/30/2022 05/31/2023 EngA | 6 | ¥ ¥ ¥ ¥ Required Yes
100123456 1234 890242679 Testers Students F 10/28/2009 &enhliu!\unﬁs!\nﬂ 08/30/2022 05/31/2023 Engh [] Y Y Y Y Required Yes
100123456 | 1234 |s0zsons Testers Students ¥ 01/25/2009 Testing 08/30/2022 0s/31/2003 Engh | 6 | v ¥ [ Y Required es
100125456 | 1234 | 890256645 Tester? Student? | 01/18/2003 | €8 \dentification Testing 08/30/2022 05/31/2023 Engh | 6 | v ¥ ¥ Y Require: es
100123456 | 1234 | 890225404 Testert Students F | 0a/22/2006 Testing 08/30/2022 05/31/2023 Engh | 6 | v ¥ [ T Require: Yes
100123456 | 1234 |890233226 Tester Studentd F | 10/21/2008 Testing 08/30/2022 05/31/2023 EngA | 6 | ¥ ¥ ¥ Y Required Yes
100123456 | 1234 [890237539 Tester10 Studentld F | o/25/2008 ication Testing 08/30/2022 05/31/2023 EngA | 6 | ¥ ¥ ¥ ¥ Required Yes
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District Code [schoal Code [Student ID] _Student Last Name | Student First Name | Gender]| Date of Birth| _Test Session Name | Test Session Start Date | Test Session End Date [Test Form [ Level [Subtestl[ subtest2] subtests [subtesta[ Test ing | Restricted Access
100123456 1234 |890240347 Testerl Studentl F_ | 06/14/2009 |8 Testing 08/30/2022 05/31/2003 EngA | 6 v Y Y v Required Yes
100123456 1234 |330240488 Tester2 Student2 M | 10/10/2009 | EB Identification Testing 08/30/2022 05/31/2023 EngA | 6 Y Y Y v Required Yes
100123456 1234 |890241247 Tester Student3 F__| 08/15/2009 | B dentification Testing 08/30/2022 05/31/2023 Enga | 6 Y Y Y Y Required Yes
100123456 1234 |890241457 Testera Studenta M| 05/16/2009 | EB Testing 08/20/2022 05/31/2023 EngA | 6 v Y Y v Required Yes
100123456 1234 |890242679 Testers Students F__| 10/28/2009 | EB 1dentification Testing 08/30/2022 05/31/2023 EngA | 6 Y Y Y Y Required Yes
100122456 1234 |890250118 Testers student F__| 01/25/2008 |8 Testing 08/30/2022 05/31/2003 EngA | 6 Y Y Y v Required Yes
100123456 1234 9025884 Tester7 Student? F | 01/14/2009 |8 Testing 08/20/2022 05/31/2023 Engh | 6 v v Y v Required Yes
100123456 1234 890229404 Testers, Students F 04/22/2008 | EB Identification Testing 08/30/2022 05/31/2023 EngA 6 Y Y Y Y Required Yes
100123456 1234 390233226 Testers Student9. F 10/21/2008 | EB Testing 08/30/2022 05/31/2023 EngA 6 v Y Y v Required Yes
100123456 1234 [380237539 Testerl0 Student1d F__[ 04/25/2008 | EB Identification Testing 08/30/2022 05/31/2023 EngA | 6 Y Y Y v Required Yes

The Test Monitoring Application (TMA) allows test administrators to securely monitor participants’ testing
status in real-time during LAS Links Remote and/or in-person/onsite testing.

* The Test Monitoring column determines if the TMA will be used. The column will default to none if left
blank. If you would like to use TMA, fill the Test Monitoring cells with either:
* Required: student must have a code to enter the test
* Optional: student, although prompted for a code, will not be required to enter one

* The Restricted Access feature when activated, requires that the student will be put in a waiting room until
the TA allows test access. The Restricted Access column will default “No” when left blank. Change this to
Yes if you want to utilize this feature.

¢  Go to www.LASLinks.com/Texas to learn more about the TMA.

18



http://www.laslinks.com/Texas

Utilizing the Test Session Upload File (TSU)

@

1. Once your .CSV is complete, Click on Browse to find
the file

Click Upload
‘ Manage Test Sessions “ Upload Multiple Test Sessions
3. Refresh occasionally to see if your file uploaded @o the File Layout (PDF ) and a sample File (CSV text file).
correctly - s

Test Sessions

* Indicates required fields

4. You will receive an error report if there are any - i
. . . Administratien District Scheol
issues with your file Las Linke [5* [Sales and Training District - [g]* (Al =

5. Correct the issues indicated in the error file, save, \F"e \Em__’
browse and upload the file again.

6. Once datais inserted, save as a .CSV file — INSIGHT
will not accept your file if it is not a .CSV file
Tip: After saving, leave the file open on your
device so that formatting doesn’t revert (which it
often does when the file is closed)

19
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Test Sessions TO VieW your SeSSiOI’lSI

Manage Test Sessions | Upload Multiple Test Sessions

insntons 1. Go to My Applications >>

* Indicates required fields

Administration District School
o T [ Test Management
Last Name First Name Student ID

2. Click on Manage Test

Session Test Administrator Scoring Option

— — S = Sessions

(an [v] tam [+l . .

- R 3. Click Show Sessions
=] =

W’m Tip: you may filter by School,
Form, Date, etc.

Sessions | Status Summary

#Instructions
Session Detai
Sses and
o Sasand  Menas  Gosas ot ;
T FRTL RN ERD M v s s s EElEEE
sees and
Sisand  Cv.Bade  Gadel Mot , ,
o TanmgStel Test Eng.C)  Stteg ISR AN Ecator Scored CEOCOE

Sales and
O | Tamion e o1 SRt (roaey ™ e ADIG2019 LN Educator Scored EEBEEi
o o Gmes M e e o [SEICIEIE B




Generating Test Tickets
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To print all of the test tickets for the students in a test session, click the Print All Tickets icon
(L=l) in the Action column of the Sessions Detail window for the test session.

Show Sessi

Sessions | Status Summary

Instructions

3 Print All Tickets

Session Detail
W District 4 Begin Date  End D
pistrict sehool -
Brian Shedd
Sales and
[ | Training i"es and SDHSDENG Q- Grades 912 ypiered 2/26/2018  1/9/2018  Educator Scored
District raining 12c (Eng. ©)
schael
Brian Shedd
Sales and
Sales and Grades 4-5 In
] Bﬂgg Training Form C/4-5 (Eng. C) Progress 10/11/2017 12/31/2024 Educator Scored
School
Brian Shedd
Sales and
. Sdlesand  EnglshForm  Grades#5  In
a H;‘:‘C’P Training C,Grades 4-5 | (Eng. C) progress | 10/11/2017 12/31/2024  Educator Scored
School
Brian shedd
Sales and
Sales and Grades 4-5 In
m] B:B;\QQ Training Espanol B/4-5 (Esp. B) Progress 10/11/2017 12/31/2024 Educator Scored
school
Brian Shecd
Sales and
Sales and LVUSD 4-5 Grades 4-5 In
] Sﬂﬂ‘f Traming EspB (Ep. B) Progress | /B/2018  1/9/2020  Educater Scored
schaol

ndasession | [ export o excel | | unlock seiected | [ untocicat| [ export stusent petats | [[change ta prc scored |
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Test Tickets
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LAS Links

Student Test Roster District: Sales and Training District
School: Cara Quinn Sales and Training
School
LAS Links Form: Engusn Form A
Assessment: Grages 2.3 (Eng. A)
Test Session: 2-3 EL igentication
Test Session Window: 832020 to 52872021

Student Roster is for
the administrator

22

Completed Accommodation(s) _Student Name Date of Birth Student ID User Name Password
[m} NiA Garza, Charlie 7232010 123453427
[m} NiA Hemandez, Felix 2812012 10012345
ke
10122008 23456
L Jefirey, Ryan 012345678 LAS Links Online Test Ticket LAS Links Online Test Ticket
) . i English Form A - Grades 23 (Eng. A) English Form A - Grades 2-3 (Eng. A)

[m] NiA Kim, Rabin 232015 132870 Chartie Felix
Garza Hornandez

O NiA mary, garza 8222005 1234 Date of Birth: 712312010 Date of Birth: 252012

= |
Accommodation(s): NA Accommodation(s): NA
Test Session Name: 2-3 EL Identification Test Session Name: 2-3 EL Identification
Student ID: 123453427 Student ID: 10012345
Username: Tem—
Password: - — Password: - .-
LAS Links Online Test Ticket LAS Links Online Test Ticket
. . English Form A - Grades 2-3 (Eng. A) English Form A - Grades 2-3 (Eng. A)
Test Ticket is for the student Ryn oo

Joftrey Kim
Dato of Birth: 1011212008 Dato of Birth: 92312015
Accommodation(s): NA Accommodation(s): NA
Test Session Name: 2-3 EL \dentification Test Session Name: 2-3 EL Identification
Student ID; 012345678 Student ID: 132870
Username: e - Username: .-
Password: - Password:




Editing a Test Session

@

To edit a test session, click the View/Edit icon ( ) in the Action column. Once one student has started
testing in that particular test session, the only edits you can make to a test session is to change the test
session end date, add additional students to the session, or to remove students (who have not started testing)

from the test session. m—

Sessions | Status Summary
® Instructions I
Session Detail
NOTE: To add TMA to D Sl -
. . . . Sal d Brian Shedd v
existing sessions previously D feng  FEwd | SHOSNS G3e ampe yamts v seewrsews [ JE=] X
st school
H les and Brian Shedd _
Created' you must edlt eaCh SRE ?‘;ﬁ;;‘d Form C/4-5 [Ggg“q‘” ogress | 10/11/2017 12/31/2024 Educator Scored EEEE X
. District School
session and update the Test e
Sales and
. . . [0 Traning Sales and English Form | Grades 45| In 10/11/2017 | 12/31/2024 | Educator Scored E
Monitoring and Restricted e T SRl BT Vo CEOoE X
Sales and Brian Shedd
Access drOp down menus O Trining Shead  epmnolgas gieedS b 10112057 12732024 | Educator scored EEEE X
. REES Schaol )
for each session. i shc
Sales and
I d - ides 4- =]
] Tranng EE;ETE;‘ E‘S/ﬁD” fgj;;;” {,,"Ggmg 1/8/2018 | 1/9/2020 | Educator Scored EEEE X

_ aga session | [ exportto excel | [ untoci seiectea | untockcan | | export stusent petaits | [[Change to bR Scored | -
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Support
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DRC Customer Service — Texas

Toll Free: 833-867-5679 Option 1 Toll Free: 833-867-5679 Option 2
Order Support Technical Support
Texas Order Support Email: Texas Technical Support Email:
LASOrderTX@datarecognitioncorp.com LASTechTX@datarecognitioncorp.com

Customer Service Hours: 8:00 am —4:30pm CT M-F
www.LASLinks.com/Texas
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