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Guide to Scheduling 
and Monitoring Test Sessions
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Test Management – Creating a Session
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Sessions are necessary in order to provide 
students with test tickets to enter an online 
test.  Note: at least one student must be 
registered in a grade span in order to create a 
test session for that grade span.

To create a session:
• Click Manage Test Sessions
• Choose LAS Links under Administration
• Choose the School (as applicable) from the

drop-down menu
• Click Add Session, found at the bottom of

the page.

Creating a Session

Scheduling Test Sessions with TMA

1. Session Name should be unique so you can easily
search for it later

2. Choose the desired Form
3. Choose from the Available Subtest

Note: Subtests MUST be contained in the same session
in order to generate composite scores

4. Select your dates which determines student test
availability

5. Test Monitoring drop down will default to none but
choose required or optional if you would like to use TMA.
• Required: student must have a code to enter the test
• Optional: Student, although prompted for a code, will

not be required to enter one
6. The Restricted Access will default to “False”.  Change this

to True so the student(s) may not access the test until
the TA has granted access during testing.
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Test Monitoring Application
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The new Test Monitoring Application (TMA) allows test administrators to securely monitor 
participants’ testing status in real-time during LAS Links Remote and/or 
in-person/onsite Test Sessions.

TAs may monitor the following:

• Which students have logged in to the test?
• Which students have started the test?
• Are students progressing through the test?
• What question are they on?
• Which students have completed the test?
• Have any students paused their test?
• Are any students seeing an error message?

• For more detailed guidance on the TMA, go to www.LASLinks.com

7. Click the Find Students
button

8. Students can only be
added to assessments
corresponding to their
grade level

9. Highlight the students to
be added to the session
and click the blue right
arrow to assign them to
the session.

Creating a Session, con’t
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http://www.laslinks.com/Texas
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preLAS: Creating a Test Session

1. Uniquely name your session so
you can easily search for it later

2. Choose the desired Test Form

3. Choose from the available
subtest

• Note: Only Oral Language is
required for Identification
purposes.

• Pre-Literacy may be utilized
at no additional cost

4. Highlight the students to be
added to the session and click the
blue right arrow to assign them to
the session.
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1. Uniquely name your session so
you can easily search for it later

2. Choose the desired Test Form

3. Choose from the available
subtest
Note: Only Oral Language is
required for Identification
purposes.

• Pre-Literacy may be
utilized at no additional
cost

4. Highlight the students to be
added to the session and click
the blue right arrow to assign
them to the session.

preLAS: Creating a Test Session
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Creating Multiple Sessions

1. Click on Upload Multiple Test
Sessions

2. Download the File Layout (for
guidance)

3. Download the Sample File to add
your sessions to be uploaded

4. Fill in the file according to the File
Layout

5. Save the file then click browse to
find the file

6. Click upload

Note: For a more comprehensive guide to creating Multiple Test Sessions, go to www.LASLinks.com/Texas

Viewing Your Test Sessions

To view your sessions:

1. Go to My Applications >>
Test Management

2. Click on Manage Test
Sessions

3. Click Show Sessions

Tip: you may filter by School, 
Form, Date, etc.
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Generating Test Tickets
Print All / Print Selected

To print all of the test tickets for the students in a test session, click the Print All Tickets icon 
(      ) in the Action column of the Sessions Detail window for the test session.

Test Tickets

Test Ticket is for the student

Student Roster is for
the administrator
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Editing a Test Session

To edit a test session, click the View/Edit icon (       ) in the Action column. Once one student has started 
testing in that particular test session, the only edits you can make to a test session is to change the test 
session end date, add additional students to the session, or to remove students (who have not started testing) 
from the test session. 

NOTE: To add TMA to 
existing sessions previously 
created, you must edit each 
session and update the Test 
Monitoring and Restricted 
Access drop down menus 
for each session.

• The Student Status Dashboard allows you to monitor testing progress of students at the school level

• Click on MY APPLICATIONS >> Student Management:

Student Status Dashboard
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Student Status Dashboard

Under Student 
Management, click “select a 
site” and type in the 
school's name. 

Once the site is chosen, pick 
the “Testing ended after” 
date.

Student Status Dashboard

The student status dashboard 
will provide you status by 
School overall, by grade, by 
content area and by 
assessment.  
When you hover over any 
color, it will give you student 
counts.  

Click on the icon in the right-
hand corner of each chart to 
make it a list as opposed to a 
chart.
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When you click on one 
of bars (or circle), it 
will provide you with a 
student roster with 
time stamps, at the 
bottom of the page. 

This is a report that 
can be exported.

Support
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LAS Links Ordering Support
800-538-9547 Option 2
8:00a.m. – 4:30p.m. CST

Email: shelfcustomerservice@datarecognitioncorp.com

LAS Links Technical Support
866-282-2250 Option 2
8:00a.m. – 4:30p.m. CST

Email: laslinkshelpdesk@datarecognitioncorp.com
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